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KU-LMS Lecturer Contact Method (Quick Operating Guide)

When contacting all students taking classes all at once + - - - - Posting Notices (P.1)
When contacting the students taking classes individually + - - - Sending Message (P.2)

@® Posting Notices Operational Procedures
Please log in to KU-LMS and access the relevant course (class) first.

A WebClass

BESHETIRHR,

Material List

You have new Notices,

b3 TrEISh 225 HEEE - 03/29/2021 10:23 - Time Limit : 04/12/2021 23:59
= (20214738 BH] TS OHGEEICOVNT
Notices 27 LEERE - 03/10/2021 10:38
FATA
#» Post New EETIEREREEA - 03/09/2021 16:51
) GER] Lofi— MREEERTO HES) ©OWT (BEW)
> ana ge AT EEE - 08/04/2020
» Batch Posting Y > %OBEICDNT

» Notice List (8)

Notices

Messages

» Create New
» Inbox

» Outbox

» Trash

Notices

» Post New
» Manage
» Batch Posting
» Notice List (8)

Notices

» Create New
» Inbox
» Outbox

# PO ey
» Batch Posting
» Notice List (8)

Course Material »

» Create New
» Inbox

» Outbox

» Search Message

» Search Message

()|

G

@

» Search Message
» Trash

@ Bk —EB

Grades~ Attendance~ Other tools~ User Management~ Course Management~

» Close this window

Page 1 /1 ( No.1 - No.9 : Total 9)

04> 1DILDWT
AT LEEE - 04/05/2021 15:58

[FEDHETAN] MR MEREFDE, OER<ESV.
AT LEES - 04/05/2021 15:39 - Time Limit : 01/31/2022 23;59

BESEORMICONT

TATLEEE - 07/22/2020

[(FEOESAN] [BEERTT 3] R 2B TRETER< S0
T A7 [NEHE - 05/15/2020

[HRRE] A7 ZOFaHA L ESER CORREEDWT
A7 LEEE - 05/18/2018

» Close this window

otices manage [EEZEMNE®EZTH]

Save As Draft | Cancel

» Back to List

—
Place to pOSt Course manager [v]Learner

Mark [Jimpaortant

Period to postOpenat: @not set (Jset|2021 v
Closeat: @not set (Oset[2021 «

\—

» Close this window

y
3
BASEEETZ -

ﬂ' e [BREZENBEIR]
Modify | | Delete

prev Back to List next

Login as student

>

Logout

@ Click the email icon on the "Course menu
screen" (Course Materials list screen).

¥

@ Click “Post New” in Notices.

||
[Usefull!l]

information from the timetable screen)

Students can check all class

~

/@ Enter the title (required).

@ Enter the "Place to post (scope of readers)”
“Mark” “Period to post”.

X If you check "Mark", [Important] will be
displayed in red at the beginning of the title.

® Enter the content of the notification.

\@) Click the "Post”. J

@ You can “Modify" or “Delete" the posted
content in Notices “»Manage”.

((Point]

Notification Difference in status on the management
screen:

N

: Within the open period

&
i

Created at : 2016/04/12 16:48 by @@ @@
Place to post : BRI ERZER : Learner

BASEFANTT.

Check unread users

MNumber of unread user : 3 (Readable users : 5)

EZ:AAC G ), EZ24 755 ) 00 6@ (i)
(N )

prev Back to List next

: Save draft
: The release starts in the future
: End of period

i

o _/

Check!!
After posting, you can see unread users in
the “Check unread users”.

[Attention)
Files cannot be attached to notices.
If you want students to refer to the file,
please specify the created course material
(reference source) or use the "Message"
function.

During the course change period, as
members will change, please use the
"Notice" that all enrolled students can refer
to for important information.

\




KU-LMS Lecturer Contact Method (Quick Operating Guide)

® Sending Message Operational Procedures
Please log in to KU-LMS and access the relevant course (class) first.

Logout
Material List Course Material~ Grades~ Attendance~ Other tools~ User Management~ Course Management~ Login as student @ ClICI( the ema I | Icon on the HCou rse men u
n . .
. screen" (Course Materials list screen).
You have new Notices.
» Close this window
@ » Create New
tl Page 1 /1 ( No.1 - No.9 : Total 9)
2 In OX I:Ia-’f)‘} DIEDWVT
» Dutbox AT LEEE - 04/05/2021 15:58 . ” "
(FLORIAN D72 1ERYSE, ZABEI0. @ Click the “Create New” in message.
» Search MESSEQE AT LEEE - 04/05/2021 15:39 - Time Limit ; 01/31/2022 23:59
FEERORRCONT
b TrEISh AT AEIEE - 03/29/2021 10:23 - Time Limit : 04/12/2021 23:50
" (2021438 &) TSOYDQEEICOVNT
MNotices LT LEEE - 03/10/2021 10:38
FATA
» Post New BESENERTE - 03/09/2021 16:51
[ER] Lah— MEHSETO HES] owT (B
2 Manage axﬂ_\}%ﬂ—ﬁrnsfm/znzn
» Batch Posting T U D S OHEIEONT
- = SATLERE - 07/22/2020
» Notice List (8) FEOBSAN] [BEERTS 5] A ERTBESIEL LA, \
AT LEEE - 05/15/2020
[FFEEE] B 504 EA L EEEE COEREFCDNT H H H
Sxuwte - onaams ® Click “» Select from User List” in “To” and

select the user you want to send from the
“Select Recipients" (member list screen).

Check the box to the left of name and click
the “Add the selected user to recipients”

@ K button. )

Messages » Close this window

Create New [» Send message from batch file]

» Create New

» Inbox
» Outbox 5
Enter User ID separated with a comma. [*» Select from User List]
» Search Message
» Trash
Notices
» Post New The message is sent individually. The recipient cannct view information of other recipient. Select Recipients
» Manage 4 | » Close th
» Batch Posting User Name
S Attachment EE.. | IFALBBRENTVER Ao ] Search Result
» Notice List (28) Course :ZTENERZAE
User ID
Message
Note that HTML tag cannot be used. This function always send plain-text message. Group Add the selected user to recipients
e e feaW= | m Uecrtame Av [ Ucr D AY
Author registed
Author registed
. . .
Z:;::Errztchmg. Wild card any single Author registed
> | Use " or ' ta connect conditions. Author registed
Send the message by E-mail too. Author registed
5 = The message will be sent cnly to users who registered their email address. Search O Wk Author registed
x Notificatio mail will not be sent if attachment filesize is larger than 10[MB]. - . P I

( \ (Point)
p N y ” If you want to add all members at once,
@ Enter “Subject” and Message” check the top box (@) next to user name
% You can also attach files.

. . and click the “Add the selected user to
®You can send to your registered e-mail recipients” button
address, but you cannot receive the return '

mail to it. Therefore, if you need a reply, we [ Attention ]

. / Since the number of people displayed on
recommend that you include the sender's one page is 100, if the number of students
address in the text. p

is more than 100, open the "Next Page"

\@ Click “Send”. J \and operate in the same way.

[There is also a “timeline” function that would be helpful for you. *Un read users cannot be confirmed on the ]
timeline.




	関大LMS講義連絡方法（クイック操作ガイド）_修正版_20210316
	スライド番号 1
	スライド番号 2

	EN_関大LMS講義連絡方法（クイック操作ガイド）_修正版_20210316
	スライド番号 1
	スライド番号 2


