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1.Information System

The information system provides access to the following systems.
We also have KU-LMS, KICSS (career support system) and a health management
system to support your campus life.
1 Home
This page provides important information necessary for your campus life, such as messages from
the university (summons, class cancellations, etc.), examination schedules and grades.
2 Syllabus System
You can search for the syllabuses, using course names, instructors’ names, keywords and the
curriculum of your admission year.
3 Course Registration System
You can enroll in courses’ view the syllabuses and textbook information.
4 Examination System
You can check the examination schedule once available.
5 Course Evaluation Questionnaire System
You can answer questions about your courses and check the results of the questionnaire.
@ University Services
You can use various services such as the library service, KICSS career support, Health care
(Medical Center) and Web scholarship application.

2.Instructions for Use

[Operating Operating System Browser/ Operation Platform
Environment] _ Microsoft Edge 107.0.1418.35 or later
Microsoft (Compatible only with Microsoft Edge based on Chromium)

Windows | Windows10 Google Chrome 107.0.5304.107 or later

or later - -
Mozilla Firefox 106.0.5 or later
mac 0S Safari 16.1 or later
Mac Ventura 13.0 Google Chrome 107.0.5304.110 or later
or later Mozilla Firefox 106.0.5 or later

% Using the latest browser version is recommend.
3.Login

Access the website of Kansai University.
https://www.kansai-u.ac.jp
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Input your user ID and password. If
you have forgotten your password,
register your password on the 4th
floor of the IT center again.
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4 .KU-LMS(Learning Management System)
This is an integrated e-learning system that has two functions of class support and
individual support. It includes course information, instructions for preparation and
review, submission of essay assignments, tests, and questions and answers related to

the courses. See p.10 for how to use the system.
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5.Home

The top page provides information from the university (notices, personal messages,
information about class cancellations and makeup classes). You can check the latest
information and also enter the various systems from this page. This page provides access

to the information necessary for your campus life.
Please check this page as part of your daily routine.

You can also use your smartphone to check this information.

@ Logout

Be sure to click [Logout] when
you finish using the 0 Notices

information system.

Your notifications are displayed.

0 Personal Messages

Various messages and
summons are sent to you
directly from the university and
teachers. Check the
messages frequently. New
personal messages are
displayed on the home.

Since various information is sent,
check them frequently.
New notices are displayed on the
home.
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Academic Affairs Information
The following items can be viewed.

Syllabus Search

Course Registration/Registration for Lots

Examination System
Course Evaluation Questionnaire

Student Survey Feedback

Grades

You can check the grades and credits you have
earned.

CEAS

See the online instruction manual for the
services and details.

University Services and Links
The following items can be viewed.

Library ser‘lice @ Dropbox Kansai University
In My Library, you can search for and reserve books.
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KICSS career support

Information related to job hunting is provided.

KU-LIFE

Rules and information you need to know for your campus life
are provided.

Health care(Medical Center)

You can fill out the interview sheet before the spring medical
checkup, and check the results. Information about health and
events is also provided.

Scholarship Web application

You can apply for various scholarships here. Please be aware
that some scholarships cannot be applied for using this
system.

Password change

Your password can be changed. Please be sure to set a
password that cannot be guessed easily.

0 Course Information

Information related to your
course (class cancellations,
classroom changes) is
indicated. Be sure to check
it before attending classes.




6. Smartphone Application [KU Portal]

Personal messages, course information and class schedules can be viewed using the
application for i0S and Android.

Login
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Search for KU Portal in App Store.

#“KU Portal” is an official smartphone app offered by Kansai University. Please do not use similar apps developed
unofficially by other companies.


https://apps.apple.com/jp/developer/kansai-university/id843235551
https://play.google.com/store/apps/details?id=jp.sibaservice.android.kpku&pli=1

7 .Syllabus System

Syllabuses of all the courses of Kansai University can be viewed here.

7-1
Syllabus Search

Search the syllabus, using the
curriculum, course names,
instructors’ names, and
keywords.

) 2oV

You can search for
past syllabuses using
[Course Year] and
[Keywords].

7-2

Search Results

@ Course List

The list of courses taught by
the instructor is displayed.

Course Evaluation
Questionnaire
Check the results of the course
evaluation questionnaire.
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8.Course Registration System

You can enroll in courses and view the syllabuses and textbook information. You can also
withdraw from registerd courses during courses registration period.

8- 1 User Menu

Select an item from the menu and click
on the button.

The menu is displayed during the
indicated period only.

8 -2 Course Registration

Select whether you want
to register using the class
schedule or the curriculum
list.
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Important!!
Be sure to access

and
read [About Course
Registration] before
starting registration. Notes
regarding the courses of
each faculty are displayed.
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List of intensive courses and
courses without fixed days and
times.

(b J R TR I |

(Registration from the Curriculum List)

—{ToP.6}

(o JETEES

Textbook information.

8-3 Resgistration Using
Class Schedule
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Click on the button of the
course to register.

The screen returns to the
top of the list, and the
selected course is
displayed in the schedule.

Che

ck the syllabus.

444

The [Register] button is not
displayed for courses with a
fixed number of students for
which lottery selections are
drawn.

Registration is not yet
completed.

Complete registration
(see 8-4 “Class Schedule
Temporary Save/
Registration Completion”).




8-4 Class Schedule Temporary Save/ Registration Completion
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temporarily save the

registration.
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Confirm the registration
within the specified
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period after registering. If
there is no error in
registration, [Registered]
will change to
[Registration Complete].
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Click here to save the registration data

temporarily. The registration is

completed at this point. Make sure to

finalize the registration.
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To Finalize
Registration
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2| Click here to finalize the

; registration after confirming that
16 there are no errors in course

8-5 Registration from the Curriculum List

Click [ #u¥a54—Bn5 2&F |

(Registration from the Curriculum List) on the top page of course
registration (P.5), and the figure shown below will be displayed.
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8-6 Deletion of Course
Registration

Click a [Day/Time] button in the class

schedule, and the registered courses will be

shown in the frame on the left.
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information, this message
is displayed. Go back to
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Registration is not yet
completed.

Complete registration
(see 8-4 “Class Schedule
Temporary Save/
Registration Completion”).
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Click on this button to delete the
course. Preset courses cannot be
deleted, and a [Delete] button is not
shown for those courses.

7 @/

L

‘g uR
CEREU BT

/\\

Registration is not yet
completed.

Complete registration
(see 8-4 “Class Schedule
Temporary Save/
Registration Completion”).




9.Lottery Selection System

You can apply for courses for which lottery selections are drawn to select participants,

and check the results.
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Confirm the results of lottery selections
for the registered courses.

SRR -0
84 a0
EE Tk m

are shown.

LotterySelection results l/

FADT (5 E

require lots here. See [Notices], etc. B TR [ EARHARLER )
for details.
FRES 72 vxxfxxx
LR
b Bk [ HRNRHERR ]
E=) =8 GaEn)
?E:Zﬂ#“’/ﬁ}i
FRER L 00000
me R
ek
[Exab 2 o > » >
EE s W0 > o
Click (= o
c Tﬁ)w—umn Wﬁfgw’ig“gﬂm
) é&u‘ﬁéﬁﬁlcl k
[ s |
( Select the order of
priority.
9-3 Confirmation of B pomA (mRE2wE)

(Cmees |

e

J




10.Examination System

Access the information about term examinations (starting from mid-July and

mid-January) from this page.

Examination schedules are announced in early July and mid-December.

Information about
Examinations

Click on the
top page, and the

examination information
will be displayed.
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Click [To Examination List], and
the list of examinations will be
displayed.
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10-2
Examination List

Information about the
examinations for your
registered courses (date,
classroom, reference
materials you can bring in,
etc.) is displayed.
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11.Course Evaluation Questionnaire

In order to improve the quality of education, KU conducts the Course Evaluation
Questionnaire to obtain students' opinions regarding courses.

[Purpose]

1. The provision of information that contributes to the continuous improvement of courses for the
following years, based on the opinions of students who have taken the courses and students'
attitudes toward learning and achievement of the learning goals.

2. The encouragement of students to reflect on their own learning activities through the results
of the questionnaire being made public, and to serve as a reference for other students in the
following years.

3. Contribution to faculty development (FD) and staff development (SD), and the promotion of
understanding of KU educational activities for students, faculties and staff through the
publication of the results.

Based on the above, we aim to assure and improve upon the quality of our courses via disclosure
and use of the guestionnaire results.

The results for each course can be viewed in the syllabus system. You can refer to them
when selecting the courses.

Viewing the results for each course

The guestionnaire results can be confirmed following the syllabus research procedure on P4.

EREEIERENET.
(18575 E OB / Related Diploma Policy.

REEENCEETEN

iZEE / Course Objectives.

HEESNERENET.

ERHEIRRENET.

BRREIFE / Expected work outside of class
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12.Using KU-LMS (Learning Manegement System)

KU-LMS is a class support system that includes course information, instructions for
preparation and review, assignments, tests, and questions and answers related to the
courses. Here, only information for using some simple functions is provided. See the Users’

Manual for detailed information on operation and other functions.

12-1-1
Login

[E1 select [KU-LMS] in Information for Students and Instructors from the Menu on the top page of the
KU website or on the top page of the Information System, or access the URL shown below.

https://kulms.tl.kansai-u.ac.jp/

Bk LMS &=

[ Click

You can switch to
the English version.

[E] Input user ID and password, and click on
the [Login] button.

BALMS ===

User ID : This ID is the same as the one for
logging into the Information
System.
Ex.: k999999
T Password : This password is the same as
e the one for logging into the
Information System.

.

ommmm——

Click to go to . o
[Manual] [1 The [Course List] screen is displayed.
. Select a class to display the Material List

for the class.

*%To download the student manual, click [Web
B Class User Manual] under [Manual] in the
upper left corner of the [Course List] screen.

10
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12-1-2
Composition of the Material List screen

If you have been authorized as a user, the Material List will be displayed.

7 Y
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You have new Notices. You have new Messages.

Timeline New Details
= il T
c -
v
K= EﬁEgzuzyu/uz 'N;;j’“/m_ b Detals
Essay
N Available Period 11/02/2023 10:09 - 11/18/2023 10:09
B TILER =48
2023/11/02
New Details
» Get more previous record YLINF2Rk Number of Access 2

Test (Show solutions when the test is completed)

Top

[x Notices and Messages] Information from system managers and course managers can be
viewed.

[Course Material] Various course materials are displayed.
[My Reports] Contents and results of the essays and written assignments can be viewed.
[Course scores] Check your scores for tests and reports (essay assignments).
[Attendance] Allows the viewing and sending of attendance data.
[Other tools] Access FAQs / glossary and notes.

- [FAQs / glossary] You can check the consolidated terms necessary to understand the class

topics.
*%You can use [FAQ/ glossary] if it is configured by an instructor.

- [Notebook] Allows you to take notes during coursework (up to 50KB of text data).

[Timeline] Informs students of materials they need to study (in chronological order) when created by
an instructor.

12-1-3
Logout

Click [Logout] at the top right of the Course List screen or Material List screen.

B

' ”[@ Click on [Logout] .
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12-2
Browsing the course materials

You can check the materials used in the courses, such as slides, textbooks and other
reference materials in the Material screen.
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Taking tests and submitting essay assignments

You can access tests and self-study materials consisting of multiple-choice questions and
narrative-form questions, and essay assignments. These tasks will be marked and analyzed,
and can be used for future study.

Answering Self-Study Materials and Tests

The number of available times, time limit and passing mark will be displayed on the start screen if it is

set by an instructor.
] Answer the questions. (If there is a time limit, the remaining time will be displayed.)
] Click on [Next page] when you finish answering.

[E] click on [Grade] when you finish.
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12-3-2
Submitting Essay Assignments

You can submit essay assignment files in the format specified by the course instructor.
The remaining time is indicated if a submission limit or time limit is set.

|1 Check the notes regarding the file format and size specified by the course instructor.

] select the file, and click [Submit file].
[E] After submitting the file and/or responding to the question, click [Quit].

[Material Quit

PBAFEA BF is logged in.

[Previous page] [Next page]

LR bERBUTIRZEW

28R

Y

]

— '
Submitfile | ¥
]

.

Max uploadable fle size: 10 MB

See=s,

Click [Finish] to save your

answers and submit.

[Z] Click [My Report] in Material List to view the contents and results of essays and written assignments.

.
A WebClass b RAFEAED
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pmmmmm— S
Attendance  Other tools~  Course~ Logout

Click [My Report] to
confirm the submission.
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12-4

Attending on-demand lectures

Video data is provided in some classes. The video viewing procedure differs depending on
the instructor of the class.

12-4-1

When a video is uploaded in the LTI tool (Panopto):

Please follow the instructions below to ensure LTI Tool (Panopto) functions properly.

1 You can access LTI Tool (Panopto) only through the KU LMS. You cannot log in to the
directly with a KU LMS user account.

2 Update your web browser to the latest version.
3 Please configure your browser as shown below, in advance.

- Be sure to set your browser’s [Privacy Mode] or [Incognito Mode] to OFF.
- Allow site tracking.

- Configure your browser to [Allow third party cookies].

%If your PC is installed with software to prevent web tracking, the Panopto screen will not
be displayed in the web browser.

[EJ Click [LTI Tooll on the Material List screen.

l KU-LMS I

You have new Noticas, You have new Massages.
Timeline smmmm———- = =
\Ezumm wm_ ! Detsis
o g ‘Ezmen

YLUTUATR b 42

LTI Tool (Panopto) will be opened.

3% 0nce the video data is transferred, a Panopto folder appears. There might be one or more
video files.

P click [Video] v

v
[ Panopto Folder Display ]

T

+me @

*%If there are one or more video files, view the one specified by your instructor
ﬂ Close the video screen and click [#&7T1 when you finish viewing.
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12-4-2

When a video URL is uploaded:

[l click [Materiall on the Material List screen.

Yeu have new Netices.
Timeline -’
; e
STt b w65 = Top
S LA E0 b
FI click [URL]

phpisetcontents | souasT3b.

EOE

WA AS SAHOIAH

HOx-S | Bon-T

[rems | [mHemis|

£ |

% Dropbox will be opened.

ﬂ Close the displayed window when you finish viewing.
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Checking the Grade

You can check the scores and grades that are disclosed. The scores are displayed in the
list, and details of scoring and comments are provided to identify your strong points and
weak points.

Also, you can check how much you have studied the material.
Some results of the tests and reports are not disclosed.

Checking the number of times you have used the material, your study time,
and your score.

Click on [Course scores]—[Summary] in the Material List to open the summary screen.

mnem Click on
[Summary]. womotslns

Change the displayed data by clicking on [Avg. Score], [Max Score], [Min Score], or [Sum Score] for
Score or [Number of Access] or [Total Time] for Learning Activity. The summary period can also be
refined.

Checking your scores and detailed results for tests.

In order to check your score and point distribution, the average score, and guestion explanations for
tests and self-study materials, click on [Course scores]—[Test Results] in the Material List.

T

Detals
Mumber of Acress 1

Datais
Mumbs of Accoss |

Click on
[Test Results].

[Test Results].
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'|3.Schedu|ing a writing session at Writing Labo

Writing Labo is a facility that helps students with academic writing. They assist
with document preparation for reports, theses, presentation documents, etc.
Writing Labo website : https://www.kansai-u.ac.jp/ctl/labo/

- Prepare for
13 l document file

If you have a drafts (Word forms), please prepare in advance.

13_2 Login to Click “"Writing Labo Booking” in “Academic Affairs Information” on
TEC system the Information System top page, and the TECsystem page
(below) will be displayed.
TECsystem: https://tecfolio.kansai-u.ac.jp/kwl/

Input your user ID and
password. User ID
and password are

TEC system with
your smartphone.

same as the one for

logging into the
Information System.

l 3 -3 Booking @
Il Click [New booking/ | Glick [New
Booking change] booking/ Booking

change] at the
top of the screen.

@ Click [Login].

°

TR

[ Input the consultation method, your draft, the place and day the consultation and other necessary

information to reserve

¥Whenever possible, please make a booking beforehand.

€ Meeting a writing tutor at Writing Labo

1. Select [¥H] (in person) for the consultation method.
Select the document type, session location, and the date
and time.

2. If you have drafts (MS Word file), upload them.
Please bring printed drafts to Writing Labo.

3. Input the necessary items (subject, etc.) and click [Make a

Booking].

4. Bring printed documents even if you sent them when making

your booking. It will help the consultation run smoothly.
Bringing printed
documents related to

the drafts (class SO e
notes, books and - I';:,;‘ —
websites you referred - “

to, documents me el
concerning the GBSk
statement of purpose,
etc_) will imprg\/e the wendf firmicasy. srcosmenmeazT,
effectiveness of your
consultation. |

22012/21- 12725 >

x o

. wm o wm ouaps
3 5 " ) @

€ Meeting a writing tutor online

1.

Select [ >S4 /] (online) for the consultation method. (It
may take some time for the appointment data to be displayed
on the online booking screen.)

Select the document type and session date and time.

2. If you have drafts (MS Word file), save them on your device

(PC, tablet or smartphone). You can share the data with a
writing tutor via Zoom.

3. Input the subject and fill in the details for the consultation,

4. On the day of your

and enter your mail address.
Click [Make a Booking].

booking, check the XROWS/ /AR
Zoom connection
information in

“Notices from the Ll £ L)sa
Administrator” on the o C
i L. GERT SOBUBD LA,

booking screen, and
sign in to Zoom.

Pl EU LY

200 12/21- 12728 5

@ Click [online]
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14.Student Survey Feedback - CAN & PRO MAP

You can find the program necessary for your growth after confirming your strong and weak points.

Confirming individual
feedback

Students' competency and
literacy can be measured
based on the results of the
entrance examination and
panel surveys. The results
can be viewed via a radar
chart. In addition, advice and
recommended programs
from the university and
faculty are displayed to
improve students' ability.
Students can use this for
their study and campus life
effectively by understanding

their strong and week points.

0 Radar chart

You can check your strong
points, weak points and
level of growth. Compare
with average value of your
faculty and your past
results.

Lz ] L S[E] A o " >,
FEORAETE Ta—R\wo>—H
TNREBRENATNETICE@ELEL [FBORKEE] OEBZEH L. 52070 (B8N £2FLHEDTT.
L—A5—Fr— LR, BREOOEEFREESOTHERRLTVET,
BEAEAITCIE BTOF R/ ARE2EE T, FRADRCIMEE - IS MIBINULTHELLD.

BEAETE. [Z8#H] 5513 MOEHICROEATLET.

EANICE. TBED/ABN/HLH/ERN/EHN] O52070% [BEA1 SUTED.
ZORRCNEZANTYET -

L—F—F P~ TR/ A RAZEZCLTETONEMELTOEEL & D

QFoRLBEDOVTURLY, BEOBCOVTLIRLY,

BEER B2FE) . ghemroucua. BLTELCBEOLTLS

(" SRR )
(®Y775- )

[ A%%_=h
£ AEE_ S EE
[ LR _EH
£ LER_FETY
[ 25K _=i
£ 2SR _FEEY
mEa
¥ PEIAREEEHTEL
CEEN (BEEWN, TESEN) EMETT ECR
[ @AmAn (U—5—3v7. PRERE) ERETTE/HA v |
[ oxen eomELRE. #alCER) ERETFRITR v |

OFHN (WEOE. FEERA) ERET7R/AR

[ euFss—&RET7F/TR v |

recommended

programs from

the university

and faculty
Advice and recommended
programs from the
university and faculty to
improve your ability are
displayed.

Advice and /

[How to confirm the results]

(1) Login to the Information System

(2) Click [Academic Information] — [Course
Enrollment / Tests / Grades] — [Student
Survey Feedback].

What is Think X Act competency?

Kansai university has set forth the “ability to Think X Act on one's own initiative” as a
necessary skill for those who will survive and thrive in an increasingly diverse and

unpredictable society.

Think X Act competency is divided into five capabilities: autonomy, human strength, social
strength, international strength, and innovative strength.
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14-2
CANPRO MAP

Confirm your strong and weak points and your Think X Act competence through the
Student Survey Feedback System, and find the optimum program necessary for your growth.
Kansai University offers a variety of programs that enrich student life and help develop skills
that are valuable in society.

In [CAN .3 PRO MAP], programs are categorized according to Think X Act competency.
Please find your optimum program based on the results of the Student Survey Feedback
System.

TAEETLE
FATVEEAL?

y ;kf'"" CANLPRO MAP (20
7 KANSA UNIVERSTTY EXIRTOY7+

0 [CAN.£PRO MAP WebH o K]

You can check the details of the program from the
; CAN.£PRO MAP website.
= https://www.kansai-u.ac.jp/ir/archives/2024/09/post-48.html
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B Senriyama Campus
Inquiries about course enrollment and grades
»»» Center for Academic Affairs
Inquiries about procedures for using the system and classes
»»» Class Support Station
Hl Takatsuki Campus/ Takatsuki Muse Campus/
Sakai Campus/ Suita Mirai Campus
Inquiries about course enroliment, classes and all other things
»»» Takatsuki Office (Takatsuki)
Muse Office (Takatsuki Muse)
Sakai Campus Office (Sakai)
Suita Mirai Campus Office (Suita Mirai)
M Inquiries by e-mail
Information System »»» itcsup@ml.kandai.jp
KU-LMS »»» kuims@ml.kandai.jp

*The names of companies, systems, programs, products and services are trademarks or registered trademarks of
the respective development companies.

Campus Map (Senriyama Campus)

University
Library Iiront Gate
Class Support Station (Shobunkan)

IT Center (Enshinkan)

(1F) (4F)

+Help Desk -PC Area (60PCs)

- Media Station -BYOD Area
-Web Talk Area

BT AL



