






Course Title: Business Japanese II                   
(Focus: Writing) 

Course Description:
In this course the students will learn about basic written business communication in Japanese. The students will not only 
be exposed to authentic business letters, email correspondences and other written materials from a Japanese business scene, 
they will also practice producing them by themselves. Through this course the students will study basic formal Japanese 
(including keigo) and etiquette in business communication with internet. 

Course Title: Business Japanese III                  
(Focus: Practical Honorifics) 

Course Description:
The aim of the course is to enable students to use practical honorific words and expressions in a Japanese business setting. 
In this course, the students will practice business conversations (how to make, receive phone calls and give messages, how 
to make and change appointments, how to make requests and refuse them) and e-mails after reviewing basic honorific 
words and expressions. 

Course Title: Business Japanese IV                  
(Focus: Introduction to Formal Japanese) 

Course Description: 
In this course the students will practice fundamental business communication (email correspondence, telephone 
conversations, and discussions) using formal styles of Japanese language. The students will be introduced to useful honorific 
language and other linguistic politeness in Japanese for business scenes. 
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